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DRAWING A LEADER
LINE1. TYPE "QLEADER" PRESS ENTER OR
SPACEBAR2. CLICK WHERE YOU WOULD LIKE THE ARROW TO POINT
TO ON YOUR
DRAWING3. DRAG YOUR MOUSE TO CREATE THE LEADER LINE,
LEFT CLICK WHEN YOU WOULD LIKE TO END THE
LINE.4. NOW, DRAW THE HORIZONTAL PORTION OF THE LEADER
LINE BY DRAGGING YOUR MOUSE HORIZONTALLY. LEFT
CLICK WHEN YOU WOULD LIKE THE LINE TO
END.5. HIT ESCAPE TO LEAVE THE COMMAND AND ADD YOUR
TEXT.

DRAWING A DIMENSION
LINE1. CLICK THE ANNOTATE
TAB2.
CLICK

DIMENSION
BUTTON3. SELECT THE TYPE OF DIMENSION YOU WOULD LIKE

(TYPICALLY "ALIGNED" OR
"LINEAR")4. CLICK THE TWO POINTS YOU WISH TO DIMENSION ON
YOUR
DRAWING5. DRAG YOUR MOUSE AWAY FROM THE POINTS AND LEFT
CLICK WHERE YOU WOULD LIKE TO PLACE THE
DIMENSION.

ADJUSTING A DASHED
LINED1. THE DASHED LINE SPACING MAY VARY DEPENDING ON
YOUR DRAWING SCALE.  TO CHANGE THE SPACING OF
THE
DASHES:A. TYPE "MO" INTO THE COMMAND LINE, THE PROPERTY BOX WILL

APPEAR.B. CLICK ON THE LINE YOU WISH TO
EDITC. IN THE PROPERTY BOX, CHANGE THE "LINETYPE SCALE" FROM 1.00 TO YOUR DESIRED SPACING.

COPY AND
PASTE1. COPY AND PASTE ITEMS BETWEEN DRAWINGS OR TABS
BY DOING THE
FOLLOWING:A. WINDOW OR SELECT THE ITEMS YOU WISH TO
COPYB. RIGHT CLICK THE SELECTED ITEMS AND GO TO "CLIPBOARD"
C. SELECT "COPY WITH
BASEPOINT"D. WHEN PROMPTED TO "SPECIFY BASE POINT" IN THE COMMAND LINE, TYPE "0,0,0" AND HIT ENTER. YOUR ITEMS ARE NOW COPIED.
E. TO PASTE, OPEN THE DESIRED DRAWING OR TAB, RIGHT CLICK AND SELECT

CLIPBOARDF. SELECT
PASTEG. WHEN PROMPTED, ENTER "0,0,0" INTO THE COMMAND LINE.  THE ITEMS YOU COPIED SHOULD DROP INTO THE SAME LOCATION IT WAS COPIED FROM.

SETTING DIMENSION AND LEADER LINES TO THE CORRECT SCALE

HELPFUL AUTOCAD COMMANDS

MATCH
PROPERTIES1. IN ORDER TO MATCH A HATCH PATTERN, LINE COLOR,
TEXT STYLE, ETC WITH ANOTHER ITEM IN YOUR DRAWING,
SIMPLY TYPE "MATCHPROP" INTO THE COMMAND LINE OR
HIT THE MATCH PROPERTIES BUTTON.
2. SELECT THE LINE, HATCH, TEXT YOU WOULD LIKE TO
MATCH TO.
3. THEN, SELECT THE OBJECT YOU WOULD LIKE TO
CHANGE.

LABEL
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#"

QUICK WAY TO ALTER LOCATION OF LEADERS AND
TEXT1. TYPE "S" FOR STRETCH INTO THE COMMAND LINE,
PRESS ENTER OR SPACEBAR
2. WINDOW THE PORTION OF THE TEXT AND LEADER LINE
YOU WISH TO MOVE. LEFT CLICK ONCE YOU HAVE THE
WINDOW CORRECT.
3. HIT ENTER OR PRESS THE SPACEBAR
4. LEFT CLICK THEN DRAG THE PORTION OF THE LEADER
AND TEXT TO YOUR DESIRED LOCATION.
5. LEFT CLICK TO EXIT THE COMMAND
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WVU PLANNING PLOT STYLE - ADD TO SYSTEM
FILE1. COPY THE WVU Planning Plot Style. CTB FILE
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DRIVE.C:\Users\mlatimer(use your name

ID)
\AppData\Roaming\Autodesk\AutoCAD

2016\R20.1\enu\Plotters\Plot
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CHANGING THE DIMENSION STYLE OF YOUR
DRAWING1. TYPE "DIMSTYLE" PRESS ENTER OR
SPACEBAR2. SELECT WVU PLANS AND PRESS
MODIFY3. SELECT THE "FIT"
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DRAWING A LEADER
LINE1. TYPE "QLEADER" PRESS ENTER OR
SPACEBAR2. CLICK WHERE YOU WOULD LIKE THE ARROW TO POINT
TO ON YOUR
DRAWING3. DRAG YOUR MOUSE TO CREATE THE LEADER LINE,
LEFT CLICK WHEN YOU WOULD LIKE TO END THE
LINE.4. NOW, DRAW THE HORIZONTAL PORTION OF THE LEADER
LINE BY DRAGGING YOUR MOUSE HORIZONTALLY. LEFT
CLICK WHEN YOU WOULD LIKE THE LINE TO
END.5. HIT ESCAPE TO LEAVE THE COMMAND AND ADD YOUR
TEXT.

DRAWING A DIMENSION
LINE1. CLICK THE ANNOTATE
TAB2.
CLICK

DIMENSION
BUTTON3. SELECT THE TYPE OF DIMENSION YOU WOULD LIKE

(TYPICALLY "ALIGNED" OR
"LINEAR")4. CLICK THE TWO POINTS YOU WISH TO DIMENSION ON
YOUR
DRAWING5. DRAG YOUR MOUSE AWAY FROM THE POINTS AND LEFT
CLICK WHERE YOU WOULD LIKE TO PLACE THE
DIMENSION.

ADJUSTING A DASHED
LINED1. THE DASHED LINE SPACING MAY VARY DEPENDING ON
YOUR DRAWING SCALE.  TO CHANGE THE SPACING OF
THE
DASHES:A. TYPE "MO" INTO THE COMMAND LINE, THE PROPERTY BOX WILL

APPEAR.B. CLICK ON THE LINE YOU WISH TO
EDITC. IN THE PROPERTY BOX, CHANGE THE "LINETYPE SCALE" FROM 1.00 TO YOUR DESIRED SPACING.

COPY AND
PASTE1. COPY AND PASTE ITEMS BETWEEN DRAWINGS OR TABS
BY DOING THE
FOLLOWING:A. WINDOW OR SELECT THE ITEMS YOU WISH TO
COPYB. RIGHT CLICK THE SELECTED ITEMS AND GO TO "CLIPBOARD"
C. SELECT "COPY WITH
BASEPOINT"D. WHEN PROMPTED TO "SPECIFY BASE POINT" IN THE COMMAND LINE, TYPE "0,0,0" AND HIT ENTER. YOUR ITEMS ARE NOW COPIED.
E. TO PASTE, OPEN THE DESIRED DRAWING OR TAB, RIGHT CLICK AND SELECT

CLIPBOARDF. SELECT
PASTEG. WHEN PROMPTED, ENTER "0,0,0" INTO THE COMMAND LINE.  THE ITEMS YOU COPIED SHOULD DROP INTO THE SAME LOCATION IT WAS COPIED FROM.

SETTING DIMENSION AND LEADER LINES TO THE CORRECT SCALE

HELPFUL AUTOCAD COMMANDS

MATCH
PROPERTIES1. IN ORDER TO MATCH A HATCH PATTERN, LINE COLOR,
TEXT STYLE, ETC WITH ANOTHER ITEM IN YOUR DRAWING,
SIMPLY TYPE "MATCHPROP" INTO THE COMMAND LINE OR
HIT THE MATCH PROPERTIES BUTTON.
2. SELECT THE LINE, HATCH, TEXT YOU WOULD LIKE TO
MATCH TO.
3. THEN, SELECT THE OBJECT YOU WOULD LIKE TO
CHANGE.

LABEL

"OVERALL SCALE
#"

QUICK WAY TO ALTER LOCATION OF LEADERS AND
TEXT1. TYPE "S" FOR STRETCH INTO THE COMMAND LINE,
PRESS ENTER OR SPACEBAR
2. WINDOW THE PORTION OF THE TEXT AND LEADER LINE
YOU WISH TO MOVE. LEFT CLICK ONCE YOU HAVE THE
WINDOW CORRECT.
3. HIT ENTER OR PRESS THE SPACEBAR
4. LEFT CLICK THEN DRAG THE PORTION OF THE LEADER
AND TEXT TO YOUR DESIRED LOCATION.
5. LEFT CLICK TO EXIT THE COMMAND
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FILE1. COPY THE WVU Planning Plot Style. CTB FILE
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DRIVE.C:\Users\mlatimer(use your name

ID)
\AppData\Roaming\Autodesk\AutoCAD

2016\R20.1\enu\Plotters\Plot
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